[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

NHdopmaumsa o Bnagenbue:

ONO: Pabneriko CerMIHPFETEPCTBO OBPA3OBAHUS, HAYKHU Y MOJIOJIEKHOM MTOJIUTHKHA
Rlomxsocte: flupextop KPACHOJIAPCKOT'O KPASI

[arta nognucanms: 11.10.2024 17:34:

VHUKabHbI MPOTDaMMHbI KﬂlO'i.j 6837 JAPCTBEHHOE BIO/[KETHOE ITPO®ECCUOHAJIBHOE

31430550cd4chcsce335fc5 43 HBRABABATEIDHOE YUPEKTEHUMEKPACHOJAPCKOI'O KPAS
JTAPCKHUU MOHTAKHBIU TEXHUKYM»

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI
OI1.01 MadopmanronHoe odecrieueHre JOTHCTUIECKUX MTPOIECCOB

no cneruanbHocTu 38.02.03 OneparmonHas AeSITEIbHOCTh B IOTUCTUKE

2024



PaccmoTtpena YTBepkaeHa MPUKa30M TUPEKTOpA
Ha 3aCEJaHUH LIMKJIOBOW METOIMYECKOMN I'BIIOY KK «KMT»

KOMUCCHH UH(QOPMAIIMOHHBIX TEXHOJIOTUN

[Tporoxoin ot «05» utons 2024 r. Ne 10 oT «28» ntons 2024 r. Ne 748

[Ipencenarens Yanneiruna N.B.

Onobpena
Ha 3aCe/IaHUU MEeAArorn4ecKoro COBeTa
POTOKOJ OT «28» nroHs 2024 r. Ne §

PaGouas mporpamma yuebHoM aucuumiuHbel  OI.O1  MudopmanmonHoe oOecrneueHue
JOTHCTUYECKHUX MpPOIeCCOB  pa3paboTaHa Ha OcHOBe DenepaabHOr0 TroCyIapCTBEHHOTO
00pa30BaTeNbHOTO CTaHAApTa IO CIEUUATbHOCTH CPEAHEro MPOo(ecCHOHATBLHOTO 00pa30BaHUS
38.02.03 OmnepanuonHasi 1€ATEIbHOCTh B JIOTUCTHKE, YTBEPXKAEHHOTO NpHUKazoM MuHMCTEpCTBa
npocsewienns Poccuiickoit @enepanuu ot 21 ampens 2022 r. Ne 257, 3aperucTpupoBaHHOTO B
Munucteperse roctunu Poccuiickoit @enepanuu 02 urons 2022 r. per. Ne 68712, YI'C 38.00.00
OKOHOMUKA U YIpaBJCHHUE.

Opranmzanus-paspabotuuk: ['ocynapcTBeHHOe Or0pKeTHOE MpodeccHoHabHOE 00pa3oBaTeIbHOE
yupexaenue KpacHomapckoro kpas «KpacHomapckuii MOHTaKHbBIN
TEXHUKYM»

Pazpaborunk: Yamisiruna M.B. — npenonasatens I'BIIOY KK «KMT»



Conepxanue

1. ITacnopT paboueii mporpaMmsl y4eOHOU JTUCHUTIIHHBI 4
2. CtpykTypa u coiepKaHue y4eOHOM TUCIUIIUHBI 7
3. VYcnoBue peanmzamuu pabodeir mporpammbl  yuebnoit 13

JUCITUTUTUHBI
4. KoHTpoiab U OIlIEHKa pe3ylbTaToOB OCBOeHUs yuyeObHou 15

JUCHUITIINHBI



1. HACHHOPT PABOYEM IMTPOI'PAMMbBI YYEEHOU JUCIIUTIINHBI

1.1. MecTo AMCHMILUIMHBI B CTPYKTYP€ OCHOBHOIi 00pa30BaTeIbHOI MPOrpaMMbl

VYuyeOnas mucuumnHa «MHpOpManmonHoe oOecrieueHre JIOTUCTUYECKUX POIECCOBY

SBIIAETCS O0053aTeNbHON YaCThIO OO0IIENPO(PECCHOHANBHOTO IMKJIA MPUMEPHONH OCHOBHOM
obpazoBarenbHOl nporpammbl B cooTBeTcTBUH ¢ PI'OC CIIO nmo cnenmanbHOcTH. Ocoboe

3Ha4YCHHE IUCIUIUIMHA uMeeT npu (opmupoBanuu u pazsutum [1K.1.1, TIK.1.3, TIK.2.1,
I1K.3.1, OK 01, OK 02, OK 03, OK 04, OK 05, OK 09.

1.2. Heap u njiaHupyemble pe3y/bTAThl 0CBOCHHUS THCIUIITUHBI:

B pamkax mnporpamMmsl

YMCHHSA U 3HAHUA:

y4eOHOM AUCHUIUIMHBI O00YJarOMMHUCA  OCBaWBAIOTCSA

OMpeaAciIATh HCO6XOI[I/IMBIG HCTOYHHUKHN

nH(pOpMaIny;
CTPYKTYypHPOBATh MOJTy4aeMyo
WHpOPMAITHIO;
BBIJIEJIATE HaNOOJIee 3HAYMMOE B IIEpEUHE
nH(pOpMaIny;
OIIPENEIIATh aKTyaJbHOCTh HOPMAaTHBHO-
MpaBoOBOM JIOKyMEHTaIluA B

npodecCUOHANBHON AEATENBHOCTH;
00pabaThIBaTh TEKCTOBYIO TaOIMYHYIO
nH(pOpPMAITHIO;

WCTIONB30BaTh  JICIOBYIO TpaduKy W
MyJbTHMEANA HH)OPMALIUIO;

cO3/1aBaTh NPE3EHTALINY;

yuTaTh (MHTEPIPETUPOBATh) HHTEpQeEiic

Jl_]lg » OK, YmeHus 3uanus

[K.1.1 pacmo3HaBaTh 3afady WIM TpoOJeMy B | aKTyaIbHBIN npodeccHoHATBHBIN u

K.1.3 MpopeCcCHOHANEHOM WIIM  COIMAJIbHOM | COIMAJBbHBIA ~ KOHTEKCT, B  KOTOPOM

MK.2.1 KOHTEKCTE; HEOOXOJMMO BEeCTH MPO(eCcCHOHATHHYIO

K31 aHaNMM3UPOBATh 337a4y WIH NpoOieMy W | NesTeIbHOCTS;

OK 01 BBIJICNIATE €€ COCTaBHBIC YaCTH; OCHOBHBIC HMCTOYHHKH HWHpOpManuum

OK 02 OIIPECIIATH ATAIBI PEIICHUS 3a1a4H; pecypchl Ul peleHust 3a1a4d U mpodieM B
BEIIBISITE #W  A((EKTHBHO  WCKaTh | MPO(PECCHOHATFHOM W/WIIK  COIUAIIEHOM

OK 03 WHpOpPMALIMIO,  HEOOXOAWMYIO  JUIS | KOHTEKCTE;

OK 04 peLIeHus 3a1a41 W/WIN TIPOOIIEMBI; QITOPUTMBI  BBIIIOJIHEHUS ~ pabOT B

OK 05 BIIAJIETh aKTyaJbHBIMU METOJIaMHt | MPO(ECCHOHANBHOM U CMEKHBIX 00JIaCTsIX;

OK 09 paboTel B mpoecCHOHAIBLHOW W | METOABI paObOThI B IPOPECCUOHAILHON U

JIP 4 CMEKHBIX cepax; CMEXHBIX cepax;

TP 14 ONpeNeNATh  3aa4d Ul TOMCKa | OCHOBHBIE METOJABI M CpeicTBa cOopa,

P 15 WHpOpMAIUH; 00paboOTKM,  XpaHeHWs, TMepeJadyd |

HaKOIUJICHUs] HHPOpMAIIUH;
TEXHOJIOTHIO TIOMCKa MH(GOPMAIMU B CETH

WurepHer;

HOMEHKJIATypy WHQOPMAIIMOHHBIX
HCTOYHHUKOB, MIPUMEHSIEMbIX B
npodeccuoHanbHON JeSITEIIbHOCTH;

MpUEMbI CTPYKTYpPHUPOBaHUS HH(POPMAIINY;
COJIep)KaHUE aKTyaJbHOW HOPMAaTUBHO-
MIPaBOBOM TOKyMEHTAIIUH;

OCHOBBI HpOGKTHOﬁ JACATCIIBHOCTH,
mpaBwia O(QOpPMIICHHS JOKYMEHTOB U
MTOCTPOEHUS YCTHBIX COOOITICHUA;
Ha3Ha4YCHHUE, COCTaB, OCHOBHBIE
XapaKTEepPUCTUKU  OPraHU3alMOHHOW U
KOMITbIOTEPHON TEXHUKH.

1.4. PexoMeHyeMoOe KOJIMYECTBO YacOB HA OCBOEHHE paboyeil mporpaMmbl y4eOHOM

IUCLHUILINHEBL:

e MaKCHUMaJIbHOH y4eOHOI Harpy3Kku oOyqaromerocs 9449acoB, B TOM YHCIE:
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e 00s3aTeNHPHON ayTUTOPHON yUeOHOW Harpy3ku oOydarorierocs 92 vaca,

e CAMOCTOATENILHOW paboThl 0OyUaromerocs 24aca.

2. CTPYKTYPA U COAEPX KAHUE YUEBHOM JUCIIUILINHBI

2.1. O6beM yueOHOM TUCHUIUINHBI U BUbI yU€OHOU pabOTHhI

Bun yue6HO# paboThI O0beM B yacax

O0BbeM 00pa3oBaTeIbHOI MPOrPaMMbI Y4€OHO M I CIMTITHHBI 114

B T.4. B (popMe NPaAKTHUYECKOI MOATOTOBKH 46

BT. U.:

TEOPETUIECKOE 00yICHHE 46
MPAKTHYCCKHUE 3aHATUS 46
CamocrosTenpHas padbora 10
Koncyabranuu 6
IIpoMe:kyTOUHASI aTTECTAIUS YK3aMCH 6




2.2. TeMATHYECKHUIl TUIAH U COJAEPKAHNe YUeOHOM TUCIIUIIAHBI

O0BeM Konanl
4acoB KOMIIeTeHIMH 1
JIMYHOCTHBIX
pe3yabTaToB,
HaumenoBanue Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble U MPaKTHYeCKHe padoThbl,
pa3aesioB U TeM caMocCTosITe/IbHAs padoTa 00y4aromuxcs (bopmuposarnuio
KOTOPBIX
crocoo0cTByeT
3JIEMEHT
NPOrpamMMbl
1 2 3 4
Pa3nen 1 [Ipumenenne uHGpOpPMANMOHHBIX TEXHOJIOTHIl B OTPACJIH JIOTHCTHKH 34
Tema 1.1 Conep:xanue yueOHOro MaTepuasa: 6
[TonsiTne n CYHIHOCTDb Hean, 3amaum aucHuIUIAHBIL.  [loHsTHS I/IHq)opMauI/m, I/IH(I)opMauI/IOHHoﬁ TEXHOJOTHH,
MH(OPMAIIMOHHBIX nHGOPMAIMOHHOM cucTeMbl. TexHuka 6€30MacHOCTH.
CHCTEM U TE€XHOJIOTHiA IIpumenenne nuHGOPMANMOHHBIX TEXHOJIOTHIA B JorucTuke. Crioco0sl 00pabOTKH, XpaHEHUS, MK 1.1TIK.1.3
nepeaayn u HakorieHus uHpopmanuu. Onepanun 06paboTKu HH(GOpMAIIHH. HK:2:1HK:3:1 OK
OO0mme 1mMoJ107KeHHU N0 TEXHNYECKOMY M NPOrPaMMHOMY O0ecne4eHHI0 HHPOPMALMOHHBIX 01 OK 02 OK 03
TexHosoruil. Kinaccudukanms u cocraB wuH(pOpMalMOHHBIX cucteM. IloHsATHe KkaudecTBa OK 04 OK 05 OK
MH(OPMAIMOHHBIX Mpo1ieccoB. KU3HEHHBIN UK HHPOPMAIIMOHHBIX CHCTEM. 09 JIP 4 JIP 14 JIP
IIpakTHYecKHe 3aHATHS 4 15
1 Ananmu3 WHGOPMAIMOHHBIX CHUCTEM M TEXHOJIOTUH, NPUMEHSIEMbIX B HSKOHOMHYECKOM
NEeATEITbHOCTH
2 AHanu3 KU3HEHHOTO UKJIa HH(POPMALIMOHHBIX CUCTEM.
Tema 1.2 Conep:xaHue yueOHOro MaTepuaJa 4 [K.1.1, TIK.1.3,
TexHuueckoe HpuHuMnbI KJIaccu(puKanmu KOMIILIOTEPOB. ApXUTEKTypa MIEPCOHAIBLHOTO IIK.2.1, TIK.3.1,
o0ecrnieueHue KoMIIbtoTepa. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB 1 MOHUTOPOB. OK 01, OK 02,
UH()OPMAIIMOHHBIX CocraB nepudepuiiHbIx ycrpoiicTB. CKaHepbl, KOMUPBI, DICKTPOHHBIC IUIAHIIETHI, BEO- OK 03, OK 04,
TEXHOJIOTHI kaMmepsl U T.21. Knaccudukanus nedararonmx ycTpoicTs OK 05, OK 09,




IIpakTH4yecKue 3aHATHS 4 JIP4, JIP 14, JIP 15
3 IlepcoHanbHbBIN KOMIIBIOTEP U €TI0 COCTABHBIE YaCTH
4 TecTrpoBaHue yCTPONCTB NEPCOHAIBLHOIO KOMIBIOTEPA C ONMCAHUEM UX Ha3HAYCHMSL.
Tema 1.3 Conep:kanue yueOHOro MarepuaJjia 4
IIporpammuoe IlonsiTue mnargopmbl  nporpaMMHoro odecnevenusi. CpaBHUTeIbHAsS XapaKTepUCTHKA
obecrieyeHue Hcnoab3yeMbix miardopm. Ctpykrypa 6azoBoro nporpaMmmHoro odecrneuenus. Knaccuduxanus u
HH(i)OPMaHPVIOHHHX OCHOBHBIC XapaKTEPUCTHKHU ONEpPallMOHHON cucTteMbl. OcoOeHHOCTH HMHTepdelica onepannoHHON MK 1.1 TIK.1.3
TCXHOJIOTHH. cuctemsbl. [IporpaMMbl — YTHIIUTBI. HK:2:1’ HK:3:1’
Kaaccupukanmsa  Mcnmoab3oBaHusl  NPUKJIAJHON0  NPOrpaMMHOrO  odecrnedeHMus. OK 01,’OK 02, ’
HanpaBneHuss HCHonb30BaHUS MPHUKIAJHOIO IPOrPaMMHOIO oOOecreueHus. s PeleHHs OK 03, OK 04,
MIPUKJIAIHBIX 33]1a4, IEPCIEKTHUBbI €r0 Pa3BUTHSL. OK 05, OK 09, JIP
IIpakTHYecKkue 3aHATHSA 4 4,JIP 14, JIP 15
5 AHanu3 cocTaBa MPUKIAJHOIO IPOrpaMMHOro o0ecrieyeHus: GpailoBbie MEHEKEPHI,
YTHJINTBL.
6 Ananu3 paboTbl IPOrpaMM-apXHUBaTOPOB.
Tema 1.4 Conep:xanue y4eOHOro marepuaja 4
KommnsrorepHsie IlonasTHE KOMIBLIOTEPHOrO0 BHpPYycCa, 3alMTBI HHGOpMAMH M HHPOPMALMOHHOMI
BHUPYCHI. 0e3onacHocTu. [lpuHuMnel M crnocoObl 3ammThl MHGOpPMALUMU B HMH(MOPMALMOHHBIX CHCTEMAX. MK.1.1. TIK.1.3
AHTHBUpYCHL 3amuTa | XapakTepuCTHKA yrpo3 0€30MacHOCTH HH(POPMAIIMU U MX UCTOYHHKOB. HK.2.1: K 3. 1:
uHpopManuu B Metoabl obecnieyenusi nHGpopMauHoOHHOI Oe3omacHocTH. [IpuHIMIEL 3aUTHI HHPOPMALIH OK 01, OK 02,
MH(OPMaLMOHHBIX OT HECAHKIMOHUpPOBaHHOro jocTtyna. [IpaBoBoe obecrneueHne NpUMEHEHUS HH(OPMAMOHHBIX OK 03, OK 04,
CHUCTEMAX. TEXHOJIOTUH U 3aIIUTHI HHOOPMAIUH. OK 05, OK 09, JIP
IIpakTnyeckue 3aHATHA 4 4,JIP 14, JIP 15
7 Oprasu3zanys 3aumThl ”HGOPMALIMHU Ha EPCOHATBHOM KOMIIBIOTEPE.
8 AHanm3 OCHOBHBIX METOJIOB 3aIIUThl HH(OpMAIMK OT HECAHKIIMOHUPOBAHHOT'O I0CTYTIA.
Pa3nen 2 TexHoJioruu co3aanus M npeodpa3oBanus HHPOPMALHOHHBIX 00HEKTOB B JIOTHCTHKE 38
Tema 2.1 Cojepsxanue yueOHOro MaTepHuaJa 16 MK.1.1, IK.1.3,
Texnonornu cosanus CTpykTypHOEe O(oOpMIIeHHe TEeKCTOBOI0 JAOKYMEHTA: CHHMCKH, KOJOHKH, Tadauubl, [K.2.1, [IK.3.1,
1 06paboTku _ | nymepanust, koJMOHTUTYJAbI. CHOHCKM: MapKHPOBAHHbIE, HYMEPOBAHHBIE, MHOTOYPOBHEBBIE. OK 01, OK 02,
TEKCTOBOM U YHCIIOBOM OK 03, OK 04,

ABTOMaTHUYECKOE CO34aHUC CIIMCKOB. C03I[aHI/Ie M OIMCaHHE€ HOBBIX CTHJIEHl CIIHCKOB,




HHpOpPMaLTUH

(dbopmaTupoBaHue co3gaHHbIX ciuckoB. Co3aanue u oopMIIeHHE ra3eTHBIX KOJIOHOK. OdopmiieHue
KOJIOHOK TEKCTa C TIOMOIIIO Ta0YIISIIIHH.

CnocoObl co3nanust Ta0auMuU, nmpeoOpasoBaHMe TekcTa B Tadauubl. KoHCTpykTOp: CTHIM
opopminenue Tabnauu. Maxker: noOaBieHne U yhajneHHe (parMeHTOB TAOJIUIIBI, PACIOJIOXKEHHE U
HarpaBjieHue TekcTa. Hymeparus cTpaHull], KOJIOHTUTYJIbI, pa3pblBbl CTPAHUL, Pa3/1eiIOB.

CruieBoe opopMieHHe 3ar0JI0BKOB, peJakTHpPoBaHue cTuieil. Co3qaHue U pelakTUpOBaHHUE
aBTOCOOMPAEMOT0 OrJIaBJICHUS.

Opranmszanusa pacyeroB B TabuamuHoMm mnpoueccope MS Excel. . OrtHocurenpHas u
abcomoTHas agpecanus B TabauyHoM mpoueccope MS Excel
JKOHOMHYECKHEe pacyeTbl M AaHAJIU3 (PMHAHCOBOIO COCTOSHHUS npeanpusaTusa. Cs3aHHbIC
TaOJIULIBL.

Pacuer npomexyrounbix utoroB B tadaunax MS Excel. [lon6op mapamerpa. Opranuzarus
o0paTHOro pacyera.

Ces3u mexkny ¢aiiamu u koHcouauaauusa aaHueix B MS Excel. Hakomnenue cpencts u
WHBECTHPOBaHKE poekToB B MS Excel.

Hcnonb3oBanue 31eKTPOHHBIX Ta0JMI VI (PMHAHCOBBIX M IKOHOMHMYECKHX PAaCYeTOB.
Hcnonb3oBaHue crenUaiu3upOBaHHBIX MpPOTpamMM JJis aHaiu3a (UHAHCOBOTO COCTOSIHHS
OpraHu3aIuu

IlpakTH4yecKkue 3aHATHSA

9 CO3I[aHI/Ie MapKHUPOBaHHBIX U HYMCPOBAHHLBIX CITUCKOB.

10 CO3I[aHI/IC MHOT'OYPOBHEBBIX CITMCKOB, I'a3€THBIX KOJIOHOK.

11 | Odopmienne MapKHpPOBAHHBIX H HyMEPOBAHHBIX CITUCKOB.

12 | OdpopmieHne MHOTOYPOBHEBBIX CITUCKOB, Ta3€THBIX KOJIOHOK

13 | Co3panue tabmun B Tekcre. CTUM.

14 | Co3nmanue u pegakTUpOBaHUE aBTOCOOMPAEMOTO OTJIaBIeHUs. [ HImepcChUTKH.

15 Opranuzanys OTHOCUTENBHON U aOCONMIOTHOM ajpecalud B
MS Excel.

16 | Opranusanus pabotsi ¢ npocreiieit BJI. ®unbtper B MS Excel.

16

OK 05, OK 09, JIP
4,JIP 14, JIP 15

Tema 2.2

Conep:kanue y4eOHOIro MaTepuaa

MK.1.1, TIK.1.3,




Texunonoruu cosnanus u Komnbrorepnasi rpaguka, ee Buabl. MyiabTHMenuiiHble nporpaMmbl. Hasnauenue wu 1K.2.1, 1IK.3.1,
00paboTKH OCHOBHBIE BO3MOKHOCTH MPOrpaMMbl TOArOTOBKH Tpe3entanuitMS Power Point. OK 01, OK 02,
rpaduteckoit OcHOBHbBIE TPeOOBAHHS K J€JI0BBIM IpPe3eHTAIHIM. OK 03, OK 04,
uHdOpMAIIH IpakTHYecKoe 3aHATHS 4 OK 05, OK 09, JIP
17 | Co3nanue MyJbTUMEIUHHBIX yU4eOHBIX Mpe3eHTanuii B MS Power Point. 4, JIP 14, JIP 15
18 | Co3nanue MyJbTHMEIMMHBIX Mpe3eHTaIMi — BeICTYIUIcHHH B MS Power Point.
Pa3nes 3 TejlekOMMyHHMKAIIHOHHBIE TEXHOJIOTHH 20
Tema 3.1 Conep:xkaHue y4eGHOro MaTepualia 8 IK.1.1, TIK.1.3,
IIpescraBieHus o HNurepHer-TexHoorun. Cnoco0bl M CKOPOCTHbIC XAPAKTEPUCTHKH MOAKJIIOYEHHU, [IK.2.1, TIK.3. 1,
TEXHUYECKUX U o OK 01, OK 02,
nposaiinep. Ilouck mHbopManuu ¢ HCMIONB30BAaHUEM KOMIbIOTEpa. [IporpamMMmHbIE TOMCKOBBIE OK 03. OK 04
HPOTPAMMHBIX cepBHCHI. lcmonb3oBaHHe KIIOUEBBIX CJOB, (pa3 i mnoucka uHpopmanuu. KomOunanmu OK 05, OK 09, TP
igigzzfaﬁyﬂnxaun on | Ycnosus moucka. Ilepenaua uH(popMaluu Mexay Komibiorepamu. IIpoBoanas u GecripoBogHas 4, JIP 14, JIP 15
HBIX TEXHOJIOTHIA. CBA3b.
Metoabl co3naHusi W conpoBo:AeHusi caiita. bpayszep. Ilpumepst paboTsl ¢ MHTEpHET-
Mara3uHOM, HHTEPHET-TYPareHTCTBOM, HHTEPHET-ONOINOTEKOH 1 TIp.
IMouckoBbie cucrembl. Ilpumep mnoucka uHGOpMAUMM HA TOCYJAPCTBEHHBIX
o0pa3oBaTebHbIX mopTagax. OcyiiecTBieHne Moucka MHGOpMaUUK WK UHGOPMALKOHHOTO
00BEKTa B TEKCTE,(PalIOBBIX CTPYKTYpax, 0a3ax JaHHBIX, ceTH VHTepHeT.
Co3nanne fUKa JIEKTPOHHOM NMOYTHI M HACTPONKa ero mapamerpoB. dopmupoBaHue
IIpakTnyeckue 3aHATHSA 10
19 | PaGora c MOMCKOBBIMU CHCTEMaMH, dJIEKTPOHHOH ITOYTOM.
20 | Pabora c IIeKTPOHHOH TOYTOH.
21 | VcnompzoBanue cepBrucoB Google Docs i1t COBMECTHOM paboThl C TOKYMEHTaMHU.
22 | Ucnoms3oBanue ceprcoB Google Docs aiist paboThI C aHKETaAMH W OTIPOCAMH.
23 | Co3nanue cailTa-BU3UTKHU CPEACTBAMH OHJIAWH-PEIAKTOPA.
CamocrosiTesbHast padora 10

1 | [ToaroToBuTs Aoxman: Kimaccudukamus uCnolb30BaHus TPUKIATHOTO MPOTPAMMHOTO

2 | IToxroroBuTh J0KIaa MeToIpI 0OeciedeHrsI HHPOPMAIIMOHHOW 0€301aCHOCTH

3 | lloaroroButh CTPYKTYypUpPOBaHHBII TEKCTOBBII JOKYMEHT IO 33JJaHHOI Teme
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HpOBeCTI/I aHaJInu3 (bI/IHaHCOBOl"O COCTOsIHUA OpraHu3alyy € UCII0JIb30BaAHUEM Excel

[MoxroroButs ankersl B Google Forms

KoncyabsTanumn 6
JK3aMeH 6
Bcero 114
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3. YCJIOBUSA PEAJIM3AIIMA YUEBHOM JUCIUILINHBI

3.1. Jlas peanu3auuM NPOrpaMMbl y4eOHO# JMCUUILUIMHBI JOJKHBI OBITH
NpeAyCMOTPEHbI ClIeAYyIolIHe ClieualbHble MOMeLeHUs:
Kabuner «AHanu3a JOrMCTHYECKON AEATEIbHOCTH Y, OCHALIEHHBIH 000py0BaHUEM:

nocka ydeOHast, pabodyee MeCTO MpenogaBaTesisi, CTONbI, CTYNbs (110 YHCITy 00y4aromuxcs),
TEXHUYECKUMH CPEICTBAMU KOMIIBIOTEp C JOCTYIIOM K HHTEPHET-pecypcam, CpeacTBa
BU3YaJIM3alluH, HATJISITHBIC TTOCOOUSI.

Jlaboparopusi «[lmaHMpOBaHUST M OpraHU3alMM JIOTHCTUYECKHUX IPOIECCOB)
OCHAIIICHHBIE B COOTBETCTBMH ¢ 1. 6.1.2.3 mpumepHOil OCHOBHOW 0Opa3oBaTeIbHOMN
POTrpaMMBbl IO CHEIIHATBHOCTH.

3.1. TpeboBaHus K MUHUMAJILHOMY MaTEPHAITBHO-TEXHUYECKOMY 00€CTICUCHHIO

Peanuzanus yueOHON DUCHMIUIMHBI TpeOyeT Haluuus y4eOHOH KOMIIBIOTEPHOM
naboparopun «THOpMaIIIOHHBIE TEXHOJIIOTUH B TPO(PECCUOHATBHOM e TETbHOCTI
O6opynoBaHue KOMITBIOTEPHOH J1abOpaTopuu:

- I0CaI0YHbIE MECTA MO KOJIMYECTBY O0y4aIOIIHUXCS;

- pabodee MecTO MpenoiaBaTes;

- MapKepHas J0CKa;

- yueOHO-MeTOoAUeCcKoe obecrieueHue.

TexHnuueckue cpeacTBa 00yUeHUS:

- KOMITBIOTEPHI M0 KOJTMYECTBY 00 YUaIOIIUXCS;

- JIOKaJIbHasi KOMITBIOTEPHAsI CEeTh U Ii100anbHas cetb MHTepHeT;

- TUUEH3UOHHOE CUCTEMHOE U MPUKJIAJHOE IPOrpaMMHOE 00eCIIeUeHHE;

- TMIIEH3MOHHOE aHTUBHPYCHOE NMPOrPaMMHOE 00ecIIeUeHue;

- TMUEH3UOHHOE CIIEUaIN3UPOBAaHHOE MTPOTPaMMHOE 00€eCTIeUeHUE;

- MYJIbTUMEIHATIPOEKTOP.

3.2. UadopmarnimonHoe obecrieueHre 00ydeHHs
Ilepeuenn PEKOMEHYEMBIX y4eOHBIX u3nanui,  MurepHer-

pECYpPCOB, AONOIHUTEIBLHOMN JINTEPATYPBI

OCHOBHBIC HCTOYHHKH:

1. ®unmumonona, E. B., Hudopmarnka u wuHPOpMAMOHHBIE TEXHOJOTUU B
npodeccuoHanbHON aestenbHocTH : yuyeOHuk / E. B. ®dunumonosa. - Mocksa :
KnoPyc, 2023. - 213 ¢ - |ISBN 978-5-406-11659-3. - URL:
https://book.ru/book/949439. - Tekcr : 3JeKTPOHHBIN.

2. ®unmumonoBa, E. B., HNudopmanuoHHble TeXHONOIMH B MpodeccuoHanbHON
nesitenbHOCTH : yueObnuk / E. B. ®unnmonosa. - Mocksa : KnoPyc, 2023. - 482 c.



12

- ISBN 978-5-406-11493-3. - URL: https://book.ru/book/948895. - Tekct :

AIIEKTPOHHBIN.
JIOTIOIHUTEIbHBIE NCTOYHHKMU:

1. Baykos, A. A. OcHOBBI HHPOPMAITMOHHOK 0€30MaCHOCTH: 3aIUTa HH(pOPMALIHH :
ydgeOHOe mocobue s cpeaHero mpodeccuoHaibHOro obpazoBanus / A. A.

BaykoB. — 3-e usn., nepepad. u mpon. — Mocksa : M3natensctBo FOpaiit, 2021.
— 161 ¢. — (Ilpodeccuonansroe oopazoanue). — ISBN 978-5-534-13948-8. —
Tekcr : anmekTponHbIt // OOpa3zoBarenbHas miatgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/475890

2. TI'aBpuiio, M. B. Madopmarrka 1 nHGOPMAITMOHHBIE TEXHOJIOTHH | YICOHHUK IS
cpeanero npodeccuoHansHoro oopazosanus / M. B. I'aBpunos, B. A. KnumoB. —
4-¢ u3n., mepepad. u mon. — Mocksa : MzmarensctBo FOpaiit, 2021. — 383 ¢. —
(ITpopeccmonanproe obpaszoBanme). — ISBN 978-5-534-03051-8. — Tekcr :
anekTpoHHsld // OOpa3oBarenbHas tuiatrgopma IOpait [caiit]. — URL:
https://urait.ru/bcode/469424

3. KympustnoB, JI. B. HWnadopmammonHoe obOecnedeHue mpodeccCHoHaIbHON
JEATETbHOCTH © YYEOHUK M TPAKTUKYM [IJis CpeaHero mnpodecCHOHAIBHOTO

obpazopanus / JI. B. KynpusinoB. — Mocksa : WU3narensctBo IOpaiit, 2021. —
255 c¢. — (IIpodeccronanbroe obpazoanue). — ISBN 978-5-534-00973-6. —
Tekcr : anexkrpoHHbil // OOpazoBatenbHas iardgopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/470353

4, Jleekun, I'. I'. Jloructuka : yue6noe nocodue mis CIIO / I'. T'. JleBkun, E. A.
[TanoBa. — 2-e uzn. — CaparoB : [IpodobpazoBanue, Ait [Tu Op Menua, 2018.
— 184 c. — ISBN 978-5-4486- 0362-4, 978-5-4488-0196-9. — Tekct
AJIEKTPOHHBIN // DNEKTPOHHBIN pecypc mudpoBoil oOpazoBarenbHoi cpeast CI1O
PROFob6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/76993

5. CoseroB, b. S. MHdopMannoOHHBIE TEXHOJOTHH : YYEOHHK IS CPEIHETO
npodeccuonanpHoro oopazoanus / b. 5. Coseros, B. B. IlexanoBckuit. — 7-¢
u3l., nepepad. u gorn. — MockBa : M3gatensctBo FOpaiit, 2021. — 327 ¢. —
(ITpoeccmonanpbHOE 0Opa3oBaHMKE).

6. ISBN 978-5-534-06399-8. — Tekct : omektpoHHbi // (OOpa3zoBaTenbHas
iatgopma FOpaidt [caiit]. — URL: https://urait.ru/bcode/469425

7. YmpasieHue 1ermsiMi ocTaBok : yueobnoe nocodue mis CIIO / cocraButenu I1. I1.
Kpeutatko, M. A. Tlpunyuxkas, non pexakiueit M. B. EpmoBoit. — 2-e uzn. —
CaparoB, ExarepunOypr : IlpodoOpazoBanue, VYpanbckuii ¢eaepanabHbIi
yauBepcuret, 2020. — 139 ¢. — ISBN 978-5-4488-0774-9, 978-5-7996-2930-4.
— TexcT : 3MeKTpOHHBINH // DNEeKTPOHHBIN pecypc HU(PPOBOi 00pa3zoBaTeILHON
cpeasl CITO PROFo6pasoBanue : [caiit]. — URL: https://profspo.ru/books/92376

8. . Crenuanu3upoBaHHBIN HAyYHO-TIPAKTUYECKUN )KypHAT «JIOTUCTHKA

9. http://loginfo.ru/ - sxypHan o sioructuke B Ousnece «JIoruudo»

10. Muxeesa E.B. HudopmannoHHble TEXHOJOTMH B  MNpodecCHOHAIBHON
NEeSITENBHOCTH: yuel, mocobue. - M.: OULL «Akanemus», 2014. - 384 c.

11.Muxeea E.B. Ilpaktukym 10 HMH(QOPMALMOHHBIM  TEXHOJIOTHSM B
npodeccuoHanbHON JesTenbHOCTU: yueO, mocodue. - M.: TK Benbu, U3n-so
[Tpocnekt, 2014. - 288 ¢
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4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUS YUYEBHOM JUCIHUILJIMHBI

KOHTpOJIB nu OLICHKa PE3YJIbTATOB OCBOCHHA yqe6H0ﬁ JUCIUITIINHBI
OCYIICCTBJEACTCA IIPCIIOAABATCIICM B IIPOLICCCC IIPOBCACHHUA IIPAKTUYCCKHUX 3aHHTI/II>'I,
TCCTUPOBAHUSA, A TaK¥KEC BBIITOJIHCHU A O6y‘—IaIOH_[I/IMI/IC$I UHIWBUAYAJIBbHBIX
SaHaHHﬁ, IIPOCKTOB.

Pe3yabTaTel 00yyenus*! Kpurepun ounenku Metoabl OeHKH

Hepe‘IEHL 3HaH](l171, 0CBAaUBA€MbIX B paMKaXx JUCHHUIIIMHBI

13



14

3HaTh:

aKTyalIbHBIM TPOPECCHOHAIBHBIA U
COLIMAJIbHBIN KOHTEKCT, B
KOTOPOM HEO0X0 MO BECTH

podecCHOHATBHYIO JIeATETHbHOCTH;
OCHOBHBIC MCTOYHUKU WH(POpMAIINY]
W pecypchbl Ul pEUICHHUs 3a/ad
u npobiem B
po¢eCCHOHATBHOM u/uny|
COILIMATIbHOM KOHTEKCTE;
QITOPUTMBI BBIMIOJHEHHUST paboT B
npodeccCHoOHATEHON U CMEKHBIX
o0nacTax; MeTopl  paboThI B
poecCHOHATEHON M CMEXHBIX
chepax;
OCHOBHBIC METOJBI M  CPEJICTBA
coopa,
00paboOTKH, XpaHEHHUs, Iepeaauy|
u
HAKOIUICHUS HH(POPMAITUH;
TEXHOJIOTUIO TOHMCKAa HH(OpMAaIu
B cetu MlHTEpHET;
HOMCHKJIATYpYy  WH(GOPMAIMOHHBIX
HUCTOYHUKOB, TIPUMCHSCMBIX B
poeCCUOHATILHON JIeATEILHOCTH;

IIPUEMBI CTPYKTYPUPOBaHUS
nH(popMaLuu;

cozepKaHue aKTyaJIbHOU
HOPMAaTUBHO-TIPABOBOU
JOKYMEHTALUH;

OCHOBBI ITPOCKTHOH JICATEITHLHOCTH;
npaBuia 0GOPMIICHUS JTOKYMEHTOB
Y TIOCTPOCHUS YCTHBIX COOOIIECHUH;
Ha3HAaYeHHe, COCTaB, OCHOBHBIE
XapaKTePUCTUKU OPTaHU3AIIMOHHON
U KOMIIBIOTEPHON TEXHUKU;
OCHOBHBIE KOMITOHEHTBI
KOMITBIOTEPHBIX CETEH, MPUHITUITBI
MAaKeTHOM  mepelaydl  JaHHBIX,

OpraHu3alMI0 MEXKCETEBOIO
B3aHMOJCHCTBUS;

Ha3HAUCHHEC u TIPUHIUTIBI
HCIOIL30BaHUS CUCTEMHOIO U
MIPUKIIATHOTO MIPOTrPaMMHOTO
obecneucHuUs;

MPUHIIMIIBI 3aIIUTH UHQOPMALIUU OT
HECaHKIMOHUPOBAHHOTO  JOCTYIIA;
IMPaBOBBIC ACIICKTbI HCIIOJb30BaHUSA
MH(OPMAIIMOHHBIX TEXHOJIOTUH U

MIPOTPaMMHOTO obecrieueHus;

JeMmoHcTpUpyeT 3HaHUS]
aKTyaJIbHOTO MPO(ECCHOHATBEHOTO
U COLMAIBHOTO KOHTEKCTa, B
KOTOpOM  HEOOXOAMMO BECTH
po¢eCCHOHATBHYIO
NeSITeIbHOCTD;

JIEMOHCTPHPYET 3HaHUS
OCHOBHBIX

WUCTOYHUKOB  HMHGpOpMAIMH U
pecypchl A pemieHus  3ajay
u

npobiieM B TPOo(hecCHOHATHLHOM
W/WJIH COIUAIbHOM KOHTEKCTE;
JIEMOHCTPHPYET 3HaHUS
QITOPUTMOB  BBHITIOJIHEHUST  paboT
B

poecCHOHATLHOM U CMEKHBIX
0o01acTsX;

JIEMOHCTPHPYET 3HAHUS
METOIOB

paboTel B npodecCuoHaIbHON
u

CMEXHBIX cepax;

JIEMOHCTPHPYET 3HaHUS
OCHOBHBIX

METOJOB M  CpeACTB  cOopa,
00paboOTKH, XpaHEHUs, Meperadyu
u

HaKOIUICHUS UHPOPMAITUH;
JI€MOHCTPHPYET 3HAHUS
TEXHOJIOTHH TOMCKa WH(pOpMaIuy|
B cetu MHTEpHET;

JI€MOHCTPHUPYET 3HaHUS
HOMEHKJIATYPBI
WH(POPMAIIMOHHBIX

HMCTOYHUKOB, TIPUMCHSEMBIX B
npoeCcCUOHATILHOM e TETbHOCTH;

JIEMOHCTPUPYET 3HAHUS]
MIpUEMOB

CTPYKTypUPOBaHUS WH(OPMAIIUH;
JEMOHCTPUPYET 3HAHUS
COJICpKaHUSA aKTyaJIbHOU
HOPMAaTUBHO-IIPABOBOM
JIOKYMEHTALlUH;

JEMOHCTPUPYET 3HAHUS OCHOB
MPOEKTHOM I€SITEBbHOCTH;
JIEMOHCTPUPYET 3HAHHS TPABUI
opopmileHHs ~ JOKYMEHTOB

u MTOCTPOEHHUS

14
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OCHOBHBIC TIOHSATHS]
aBTOMATH3MPOBAHHOM  00pabOTKY|
nHpopManuu;
OCHOBHBIE  yIpPO3BI U  METOJBI
obecrieueHus nH}OpMAITMOHHOM
0€30MacCHOCTH.

YCTHBIX COOOIIICHHIA;

JTEMOHCTPUPYET 3HAHUS
Ha3HAYEHHS COCTaBa OCHOBHBIX
XapaKTEPUCTUK OPraHU3alUOHHOM
u KOMIIBIOTEPHOI TEXHUKHU,
JEMOHCTPUPYET 3HAHUSI OCHOBHBIX|
KOMITOHEHTOB KOMIIbIOTEPHBIX|
ceTel, MNPUHUMUIIOB  MAKETHOM|
nepeadyd  JaHHBIX, OpPraHU3alNM|
MEXKCETEBOI0 B3aUMOJCHCTBUS;

JTEMOHCTPUPYET 3HAHUA
Ha3HAYCHHUS u MIPUHIIUIIOB
HCIIONL30BaHUA CHCTEMHOIO WU
MIPUKJIATHOTO IPOTPaAMMHOTO,
obecreueHus;

JEMOHCTPUPYET 3HAHUA
MPUHIIMIIOB 3aIUThl MHGOPMAITUH]
oT HECaHKI[TMOHUPOBAHHOTO
JIOCTYTIA;

JNEMOHCTPUPYET 3HAHUS MPABOBBIX|
aCIIEKTOB HCIIOJIL30BaHuUs
MH()OPMAIMOHHBIX TEXHOJOTUH H
MIPOTPaMMHOTO obecreyeHus;
JNEMOHCTPUPYET 3HAHUSI OCHOBHBIX
TOHSTHHN aBTOMAaTU3UPOBAHHOM|
o0paboTku uHpOpMALINH;

JIEMOHCTPHUPYET 3HAHUS OCHOBHBIX|
yIpo3 ¥ METOJOB OOECIEUCHHUS]
MH(pOPMAIMOHHOM 6€30MacHOCTH

15
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Ilepeuens ymeHmuii, 0cBaBaeMbIX B paMKax

U CHUILTHHBI
YMmerhb: DKCIEPTHOE
pacrio3HaBaTh 3ajady WA JleMoHCTpHpYET yMEHUE | HaOII0ICHUE U
npoOsieMmy B IpodeccCHoHATEHOM UICHTU(UIMPOBATh MPOOJIEMY B | OLICHUBAHHE
WM COLMAILHOM KOHTEKCTE; poeCCHOHATILHOM HJIH BBITTOJIHEHUS

aHAIIM3UPOBATH 3a1a49y WU
pooJIeMy U BBIICIATH €€
COCTaBHBICYACTH;

OIIPEIEIIATH ATAIbI PEIICHHUS
3aJ]auu; BBISBIATH U 3PPEKTHUBHO
UCKaTh HH(OpMAIHIO,
HEOOXOAUMYIO IIISIPELICHUS 3a7a9u
W/Wii Tpo0JIEMbI; BIIaJIETh
aKTyaJIbHBIMH METOJaMH paOOTHI B
poheCCUOHATILHON 1 CMEXHBIX
chepax;

OTIPENIeNIATh 3a7auu JUIsl TOUCKa
nHpopManuu;

onpeensTh He0OX0IUMbIE
WCTOYHHUKH WH(POPMAIINH;
CTPYKTYpPUPOBATH MOIy4aEMYIO
nHpopMaIuo;

BBIJICJIATH HanOoJiee 3HAYMMOE B
nepevyHe NHPOpPMaIuy;
OIIPENIEIIATh aKTYaIbHOCTh

COIIMAILHOM KOHTEKCTE;
JEMOHCTPHUPYET yYMEHUE
aHAIM3UPOBATh  3aJadyy WU
npobieMy W BBIACNATH €€
COCTaBHbBIC YaCTH;
JleMoHCTpUpYeT yMEHHE
OMpEeNEeNsATh  dTalbl  pEHICHUs
3a/1a4u;

JIEMOHCTPHPYET yMeHue
BBISBIIATh U d()PEKTUBHO HCKATh
nHpOpMaIHIO, HEO0XOUMYIO
JUIL  pellieHHs]  3aJaud  W/WJH
pOoOIIEMBI;

JIEMOHCTPHPYET yYMEHUE
WCTIOJIH30BAHUS aKTyaJTbHBIX
METOJIOB paboThI B

npoecCHOHATLHOM M CMEXKHBIX
chepax;

JIEMOHCTPHPYET yMEHHE
OTIPENeNIATh 3a7auu JUIsl TIOUCKa

UHAUBUAYAIbHBIX U
IPYIIIOBBIX 3aJaHUM.
Onenka pe3yibTara
BBITIOJTHEHUS
IPAaKTHYECKUX PadoT.
Tekyimuii KOHTPOJIb B
dbopme cobecenoBaHus,
pelieHus
CUTYAIlMOHHBIX 3a/1a4

16
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HOPMAaTHUBHO -HpaBOBOfI AOKYMCHTaIlUN I/IH(bOpMa]_[I/II/I,

B MPO(ECCUOHATLHOMICATEIILHOCTH; JIeMOHCTPHpPYET YMEHHE ONPEIENISATh
00pabaThIBaTh TEKCTOBYIOTAOIMIHYIO | He0OXOIMMBbIC HUCTOYHUKHU
WH(POPMAITUIO; UCIIOTH30BATh rH(pOpMAaIUH; TEMOHCTPUPYET
IEJI0BYI0 IpaguKy UMyIbTHMEIUA yMEHHE CTPYKTYPHPOBAThH
MH(POPMAIIUIO; CO31aBATh HOJIy4aeMyOHH(POPMALIHIO;
MIpe3eHTAIINN; JIEMOHCTPUPYET YMCHHE BBIJCIATh

YUTaTh (MHTEPIIPETUPOBATh)UHTEPDEHC | Hanboaee 3HAYMMOE B HIEPEYHE
CIIELUATU3UPOBAHHOrONIPOrPAMMHOTO | MH(POPMALUH;
00eCTIeYeHN S, HAXOIUTh KOHTEKCTHYIO | JIeMOHCTPUPYET YMEHHUE OMPEAEIIATh
TIOMOI1Ib,pab0TaTh C IOKYMEHTAIUEH; aKTyaJIbHOCTh HOPMAaTHBHO-TIPABOBOM
T0JIb30BaTLCsl ABTOMATU3UPOBAHHBIMU | JIOKYMEHTALUU B IPO(ECCHOHATBLHOM
CUCTEMAMU OCIIOIIPOU3BOACTBA. OEATEIIBHOCTH,

JEMOHCTPHUPYET yMeHne
00pabaThIBaTh TEKCTOBYIO,
TaOIMIHYTO Hpopmarmio;
JEMOHCTPUPYET yMeHUe
WCTIONB30BaTh JCIOBYI0 Tpaduky u
MyJIbTHMEANA MH()OPMALHIO;
JNEMOHCTPUPYET YMEHHME CO3/1aBaTh
MIpe3eHTalNH;

JEMOHCTPUPYET  YMEHHE  4YHUTaTh
(MHTEpPIPETHPOBATH) uHTepdeiic
CHEIUATN3UPOBAHHOTO
MIPOrpPaMMHOTO obecrieueHusl,
HaXOAUTh KOHTEKCTHYIO IOMOIb,
JIEeMOHCTPHUPYET yMEHHE paldoTaTh C

JIOKYMEHTalUEN;

JEMOHCTPUPYET yMEHUue
MOJIB30BaThCS
aBTOMAaTU3UPOBAHHBIMU CHCTEMaMHU
JIETTONTPOU3BOJICTBA

41 JTnanoCTHBIE pe3yabTaThl 00YUAIOIIMXCS YIUTHIBAIOTCA B XOJ€ OLEHKH Pe3yIbTaToB
OCBOCHHS yUeOHOU TUCIUTUTUHBI.



